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School Philosophy

"Oh Allah, give us good in this world and in the next, and save us from the fire of hell"
(Success in this world and success after death).

The School aims to develop each child:
Intellectually
Socially
Care and Protection of children
Physically
Religiously
Vocationally
Emotionally
Morally
So that our students become model Muslims and successful citizens of Australia.









School Motto


"Knowledge is Light and Work is Worship"

School Mission Statement


Malek Fahd Islamic School is founded to provide opportunities to its boys and girls to
excel in this life and the Hereafter.

School Vision
Our school vision is to provide quality academic education and to graduate
students who can make positive contributions to the Australian community through
active citizenship. Students are encouraged to reach their potential and develop
human attributes of care and compassion, respect, responsibility, right choice, and
honesty by participating in activities with other students and community members in
order to understand their own identities in the world and to appreciate and understand
the differences that make the "other".

Profile
Established in 1989, Malek Fahd Islamic School is the top-performing Islamic school in
Australia and is consistently ranked the top-performing school in the Bankstown Region.
Over 95% of our graduating students gain admission into University. Many of our
students successfully gain admission into high ATAR courses such as law, engineering,
dentistry and medicine.
Whilst the school has a strong academic focus, we also offer our students opportunities
to participate actively in extracurricular events and sports.
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1. Purpose of the Assessment Policy
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Assessment provides information for those involved in the teaching and learning process to
compare what is known and can be demonstrated against standards as expressed in the
Performance Bands (Years 11 and 12).
The satisfactory completion of a student’s course of study in their Preliminary Year will be
indicated through their successful achievement as per the assessment schedule for each subject
studied. In the Higher School Certificate Year, the cumulative assessment marks in each subject
are sent to the NSW Educational Standards Authority (NESA) as evidence of the level of
achievement reached by each student through the internal assessment program.
This Assessment Policy Document indicates the general principles, purposes and rules of
assessment at Malek Fahd Islamic School. This document also contains the guidelines and
processes to support the formal assessment process.
All students throughout NSW are required to complete an assessment program designed by their
school.
HSC course assessments begin during Term 4 of Year 11 and are completed towards the end of
term 3 of Year 12. The HSC course and Assessments will only commence if the Preliminary course
have been completed.
Students should be aware of the assessment requirements in each course that they undertake.
Students are not told the assessment mark submitted to the NESA at the end of Year 12 by the
School. However, the subject teachers will provide students with an indication of where they are
at upon the completion of the course. Students can access their rank via Students Online when
released by the NESA after all HSC external examinations have been sat. Students will be given
the following information about each course:






The components and weighting as specified by the NESA,
The description of each assessment task, outcomes, marking criteria and a schedule of the
timing in the task notification letter,
The weighting for each task,
Details of administrative arrangements associated with each task (e.g. absence/lateness)
Details of the school’s policy on malpractice,

The information that follows outlines the School’s policies and procedures in relation to HSC
Assessment. It is the student’s responsibility to familiarise themselves with the detail of these
procedures. Ignorance is no excuse for not correctly following these procedures.

2. Standards-Referenced Assessment
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The Higher School Certificate requires the study of a variety of courses with rich and varied
learning experiences. Learning is enhanced when students have a clear understanding of what is
expected of them. It is important that students understand what is to be learned and the level of
achievement that they will need to demonstrate. A standards-referenced approach to assessment
and reporting means that the achievements of a student are assessed and reported against specified
standards that are established for each course.
In the New Higher School Certificate these standards are:


The knowledge, skills and understanding expected to be learned by students as a result of
studying the course – the syllabus standards



The levels of achievement of the knowledge, skills and understanding (reported in six
bands) – the performance standards

Together, they specify what is to be learned and how well it is to be achieved.
A standards-referenced approach provides the means by which students know what they are
expected to learn and the standards against which they will be assessed. Examination questions in
the New Higher School Certificate will be linked to syllabus outcomes and clearly indicate what
students are expected to demonstrate in their responses.

3. Preliminary and HSC Requirements
Students must study a minimum of 12 units from the Preliminary courses. The courses are offered
in Term 1, Term 2 and Term 3 for all subjects. The Preliminary course will commence on Day 1,
Term 1 of the Preliminary year.
Students studying the Preliminary Course are able to change courses up to the end of week 2 of
Term 1. Any request for changes after this date must be made in writing to the Principal to be
reviewed on a case by case basis.
Preliminary courses are assumed knowledge for HSC courses and examinations and hence must
be completed satisfactorily in order for the student to proceed to the HSC course. For a Preliminary
course to be completed satisfactorily, a student needs to provide sufficient evidence that he/she
has:




Followed the course developed by NESA,
Applied themselves with diligence and sustained effort to the set tasks and experiences
provided in the course by the school,
Achieved some or all of the course outcomes.

Students at Malek Fahd Islamic School will study a minimum of 10 units of HSC Board Developed
courses to ensure that their pattern of study makes them eligible for an ATAR at the end of Year
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12. Of these 10 units, 8 units must be from Category A and only a maximum of 2 units can be from
Category B. Malek Fahd Islamic School does not offer any category B subjects in 2017.
In order to be awarded the HSC, candidates must satisfy the following requirements:










Satisfactorily complete courses that meet the pattern of study required by the Board of
Studies for the award of the Higher School Certificate. This includes the completion of
practical, oral or project works for specific courses and the assessment requirements for
each course.
Sit for and make a serious attempt at all their Higher School Certificate examinations. A
non-serious attempt includes frivolous or objectionable material. A student who provides
answers to questions in a language other than English (unless specifically instructed to do
so) will be awarded zero marks. A non-attempt is where students only complete the
multiple choice questions of the HSC examination. Any student identified as making a nonattempt or non-serious attempt will be asked by BOSTES to justify why they should receive
a result in the course concerned. Students must make a serious attempt when
completing school-based internal assessments in all subjects studied in years 11 and
12. Students who fail to do so will be awarded zero marks. This will be determined by the
subject Coordinator in consultation with subject teachers.
Study a minimum of 12 units in the Preliminary course. The Preliminary courses are
offered in Term 1, Term 2 and Term 3 for all subjects and commence on the first day of
Term 1 of Year 11. A minimum of 120 hours will be covered in each two unit Preliminary
course.
Study a minimum of 10 units in the HSC course. A minimum of 120 hours will be covered
for each two unit HSC Course.
Both the Preliminary and HSC courses must include:
-at least 6 units from NESA Developed Courses including at least 2 units of English
-at least three courses of 2 units or greater
-at least 4 subjects

Students must be present at school at all times, that is, students must be present from 8:30am to
3:30pm, inclusive of extra scheduled classes where necessary, excursions, before and after
assessment tasks and all extra-curricular activities. Unless the school has granted the student study
leave in writing signed by the Deputy Principal or Principal, under no circumstances are students
allowed to be absent prior to an assessment task. Specialist appointments booked weeks or months
in advance should not coincide with assessment task dates and examination periods. If this is the
case, the student must speak to the subject Head Teacher and the Deputy Principal regarding the
matter.
It is important to be present for all formal and informal HSC school-based tasks. This includes
class tests, term exams, oral tasks, practical work and formal assessment tasks. In the event of
illness or misadventure, the school must be notified immediately by phone on 87327800. See
Section 5 of the policy regarding absence from or failure to submit tasks for further information
regarding this matter.
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4. Assessments and Reporting
Students will be provided with an assessment schedule for each Preliminary and HSC course they
are studying.
Clear and detailed information will be given at least two weeks before each assessment task. An
assessment booklet will be distributed to all students outlining HSC assessment tasks for all HSC
Courses offered at Malek Fahd Islamic School. This information will include the outcomes being
assessed, the time and date of the task, the venue of the task, the weighting of the task and where
applicable, a guide to the criteria used in marking the task. Teachers will provide guidance in class
as to what is expected with the task.
Together with the Course Performance Descriptors, these assessment results will be used to
determine the final grade for Preliminary students. These assessment activities provide information
about a student’s progress so that when a teacher determines a student’s grade, they may take into
account both formal and informal assessment for learning activities. Classroom teachers will use
their professional judgment to make a final determination of the grade.

4.1 Assessments in the Conventional and Compression Models of Study
With the introduction of the Compression Model, some students will be selected to complete
Preliminary and HSC Mathematics (2 Unit) and/or Preliminary and HSC Biology in a compressed
mode. More details on the Compression Model of study can be found in the School’s Gifted and
Talented Students Policy. Students who complete these subjects using the School’s Compression
Model and the Conventional Model will complete the same HSC assessment tasks.

4.2 HSC: All My Own Work
All students in Year 10 will complete the HSC: All My Own Work booklet at the end of Year 10,
by reading every page with the Welfare Coordinators and then signing at the end. The Assistant
Principal will keep a register of signatures to acknowledge that students have read and accepted
the conditions in the booklet.

4.3 Submission of tasks
Tasks are to be submitted as hard copy, not on USB drives or via email. Exceptions to this may
occur in some subjects and students will be notified of this in the Assessment task outline. Students
who are completing assessment tasks on a computer are encouraged to make regular backup copies
of their work, as computer or printer malfunction will not be accepted as a ground for
misadventure. Students are encouraged to make copies of their work and keep these for the
duration of the course. When completing an assignment on the computer, students are also
encouraged to print a copy of their draft as in the case of computer malfunction, the draft can be
MFIS Preliminary Assessment Booklet 2017
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used by subject teachers to determine student progress and their level of knowledge and
understanding. This will be determined by the subject teachers (in consultation with the Head of
Department) at their discretion.
For English, students may submit a maximum of two drafts per assessment task for feedback.
Drafts will not be accepted within 72 hours of the due date of the assessment task.
If a teacher is absent on the day an Assessment task is due, students will be expected to submit
their work either by arrangement with the teacher beforehand or via the Head of Department.
Assessment tasks are not to be submitted to clerical or ancillary staff or to relief or visiting teachers.
If a student is on an excursion on the day an Assessment task is due, it is the student’s responsibility
to make arrangements for the task to be submitted on time, or prior to the due date.
A student who has been suspended from school for disciplinary reasons will still be required to
submit the task to the class teacher on the due date. If the task is an examination, the student will
be required to attend the school in full school uniform only for the duration of the exam. It is also
the responsibility of a student who has been suspended to ensure that he/she finds out any
information about an assessment task that may have been set while the student is suspended from
school. The student will also be required to submit the task by the due date.

4.4 Late submissions of tasks
If an assessment task is submitted late, a penalty of 10% of the initially available marks per day
will be applied. Weekends count as two days. If a task is scored zero because of late submission,
the parents and students are informed in writing by the course teacher that the task has not been
completed and of the consequences of this. Students are still required to submit a genuine attempt
at the task in order to satisfactorily meet the course requirements.
Students seeking extensions without penalty must make this request on the
Illness/Misadventure/Extension/Absence request form (attached below). This form is to be handed
to the class teacher as soon as possible so that the subject Coordinator and the class teacher can
discuss the circumstances. Trivial reasons for extensions will not be considered.
If a task is submitted late, and the lateness is deemed legitimate, then the task may be undertaken
as usual. If not, penalties will be imposed. In cases of unauthorized absence/lateness (e.g. an
acceptable medical certificate has not been provided) prior to any assessment task, a 10% penalty
will be imposed for one day late for assignments, 20% for 2 days late, and 30% for 3 days late.
Lateness after 3 days is not accepted. This is necessary for ensuring students do not gain an unfair
advantage by using additional time for preparation.
In addition, in cases of prolonged absence, or where a substitute task is inappropriate, an estimate
based on previous performance, may be given upon strict approval.
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5. Grades
School-based assessment of student achievement with reference to the Course Performance
Descriptors issued by NESA will determine the grades given to any student, ranging from A to E
for each Preliminary course. All courses will use a similar grading system as mandated by the
NESA. These grades will be awarded on the basis of each student’s level of achievement of the
course content and skills. Knowledge and skills will be determined using a number of assessment
tasks completed during the Preliminary Year.
Moderation will help ensure that grades awarded are consistent with published standards. This
means a grade a student receives in one school can be fairly compared to the same grade anywhere
in NSW.
Students must apply themselves with “diligence and sustained effort” for all tasks as well as class
work in order to fulfill course requirements to the school’s satisfaction. Regular attendance,
satisfactory achievement in class tests, satisfactory behavior and punctuality are included in the
indicators of diligence.
Students will have access to official notification of assessment tasks. Students are required to
complete assessment tasks which will be used to determine the grades to be awarded. A minimum
of two weeks’ notice will be given to students prior to each assessment task, outlining its nature,
duration and weighting.
A variety of assessment methods are used to determine the grade. This may include research
essays, oral classroom presentations, research projects involving long term planning and
investigation skills, examinations and practical work.
Students may go to the address below for details about grading for any course provided at
the School:
http://arc.boardofstudies.nsw.edu.au/go/guide-to-grade-allocation/

MFIS Preliminary Assessment Booklet 2017

Page | 9

6. Absence from or Failure to Submit Tasks
If a student is absent from or does not submit an Assessment task for a valid reason, the following
procedures will apply:
6.1

The student must contact the teacher of the course on or prior to the morning of
the task.

6.2

The student must outline the circumstances on the form provided for this purpose.
It is the student’s responsibility to submit this form. A copy of this form is attached.

6.3 In the event of illness, a medical certificate (See 7.1 Medical Certificates) must be
presented with this form the next day. If the absence or late submission does not result
from illness, other evidence documenting the reasons for absence or late submission
must be provided when submitting the form. A medical certificate stating “is unfit for
work” will not be accepted. More information needs to be provided to the School
Principal, School Counsellor, Deputy Principal or the subject Head of Department.
6.4 In liaison with the class teacher and the Head of Department, the Deputy Principal will
determine the validity of the situation. If this panel considers the absence was not for a
legitimate reason, a zero mark will be scored for the task. For valid absences, the Head
of Department will select an alternative task measuring similar outcomes to the task for
which the student was absent. In exceptional circumstances, e.g. where the completion
of the task is not feasible or reasonable, or where the missed task is difficult to
duplicate, the Deputy Principal may authorize the use of an estimate based on other
appropriate evidence.
6.5 If a student fails to sit for/submit an Assessment task, the teacher will inform the parents
of the student in writing pointing out the possible consequences (e.g. “N”
Determination can be applied if a student has failed to compile with the course
completion criteria).
6.6 If a student is absent on the day before a scheduled assessment task without a valid
reason, the student may be penalized with a 10% deduction of his/her mark for the task.
This will be determined by the subject Coordinator in correspondence with the Deputy
Principal and Curriculum Coordinator.
6.7 If a zero is awarded, a Warning letter addressed to the student’s parent or guardian if
the student is under 18 years of age, should be issued. Only one warning letter will be
issued for each task. The new due date is final.

Example scenario 1:
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If you are sick on the day an assessment task is due to be handed in, try to arrange to get the task
to your teacher on the due date by asking a friend or family member to bring it in. Ring the school
to let them know you are doing this.
Example scenario 2:
Where you feel there is valid reason, such as serious illness, for missing the task or being unable
to hand it in on the due date, then you should:
1. Inform the school on the day of the task by phone or fax, explaining the reason for your
absence and the relevant faculty and teacher. Failure to contact the school and present a
medical certificate (See 7.1) upon return will incur a penalty subject to consultation
between the relevant teacher, Head of Department and Deputy Principal.
2. Report to the relevant teacher or head teacher immediately upon return to school, with a
medical certificate (See 7.1). You will need to discuss your case and find out what the
outcome will be depending on the nature of the task. Please note that documentation
submitted at a later date will not be accepted.
3. If the task was a take-home task, you must hand it in, completed, with your medical
certificate immediately upon your return to school.
If the above procedures are followed, and the reason for your absence is accepted (depending on
the nature of the task you have missed), you may be required to
a) complete the original task (at the earliest time available),
b) complete an alternative task (at the earliest time available) or
c) you may be given an estimate, for example in an exam style task. You will do the exam in
your own time and ask your teacher to provide feedback on your responses. However, there
will be no marks awarded and an estimate will be used.
The parent/guardian will be notified in writing in the event of a student failing to complete set
assessment tasks. Failure to complete tasks totaling more than 50% of the value of the total
assessment schedule in that course will result in an “N” award.
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Malek Fahd Islamic School

ILLNESS / MISADVENTURE / EXTENSION/ABSENCE FORM
FOR HSC ASSESSMENT TASKS
This form is to be used by students who have missed or will miss an Assessment task and have a valid reason.
Complete this form and hand it to the course teacher who will discuss the situation with the Subject Coordinator,
complete the section at the foot of the page and forward the page to the Deputy Principal.

NAME OF STUDENT: _____________________________________ CLASS: ______
SUBJECT: ___________________________________________
NAME OF TEACHER: ___________________________________________
TASK REQUIRING CONSIDERATION: ______________________________________
______________________________________________________________________________
______________________________________________________________
DATE TASK IS/WAS DUE:
______________________________________________________________________
DETAILS / REASONS FOR REQUEST:
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
……………………………….
NAME OF PARENT

……………………………….
SIGNATURE OF PARENT

MEDICAL CERTIFICATE ATTACHED: YES / NO
STUDENT'S SIGNATURE: ____________________________ DATE: _____________
-----------------------------------------------------------------------------------------------------------------SUGGESTED ACTION:
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
TEACHER'S SIGNATURE: _____________________________ DATE: ____________
SUBJECT COORDINATOR'S SIGNATURE: _______________DATE: ____________
DEPUTY PRINCIPAL
______________________________________________________________________
________________________________________________________ DATE: _______

(COPY TO SUBJECT COORDINATOR, TEACHER INVOLVED)
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7. Illness/Misadventure
In the event of illness or misadventure during a task, causing the performance of a student to be
hindered, the student must:





Report the circumstances to the supervising teacher immediately, not at the end of the task,
Advise the subject Coordinator of the circumstances on the same day unless circumstances
prevent this,
Provide appropriate documentation to the school outlining the reasons for
illness/misadventure,
Complete an Illness/Misadventure/Extension/Absence request form.

In liaison with the class teacher, the subject Coordinator and Deputy Principal will decide on
appropriate procedures to follow. In general, the subject Coordinator will select an alternative
task measuring similar outcomes to the affected task. In exceptional circumstances, e.g. where
the completion of the task is not feasible or reasonable, or where the missed task is difficult to
duplicate, the Deputy Principal may authorize the use of an estimate based on other appropriate
evidence.
It is important to note that the NESA instructs schools that the final school Assessment mark is not
able to be used to compensate for factors such as extended illness, misadventure or domestic
problems which may have affected a student’s overall achievement in that course.
If you fail to hand in an assessment task by the due date you will receive a mark of zero. A mark
may be awarded to you if you follow the procedures below.

Medical Certificates










The medical certificate should give some details of the illness. This certificate must include
a date and reason. It is your responsibility to bring this to the attention of the medical
practitioner.
This certificate will be given to the subject teacher the next day the student is at school.
Overseas trips, extended holidays, dental appointments, meeting relatives or going to the
airport to meet relatives etc. are not valid reasons for missing assessment tasks.
In situations where you are required to be absent from school for extended periods of time,
such as family reasons or severe illness, you must request leave from the Principal in
advance. If the requested leave is granted, you need to negotiate the completion of your
assessment tasks with the relevant Head Teachers for each course that you are studying.
Students who habitually present doctors’ certificates for assessment tasks will be deemed
to be non-serious students unless the school is aware of a prior medical condition.
Backdated medical certificates are not acceptable.
Medical certificates issued by a family member or friend are not acceptable.
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8. Malpractice
8.1 A student who submits material that has been copied from another source, including material
from another student will be penalised. The teacher may only mark the sections of the task that
are deemed the student’s own work. Plagiarism of any sort will result in either a reduction of
marks or in serious cases, will be awarded zero for that task.
8.2 Any cheating or misconduct may result in zero marks, depending on the severity of the
situation. The teacher will immediately bring this to the attention of the student(s) involved.
Any student who is involved with malpractice will be reported to the subject Coordinator. The
Principal will make the final decision regarding the penalty. The subject Coordinator will
notify parents in writing when a zero mark is given.
8.3 Malpractice may also include providing false documentation in support of an Appeal,
misbehavior/disruption in the Examination Hall, possession of mobile phone/electronic
device, serious failure to follow supervisor’s instructions or cheating during examinations.
8.4 The usual penalty for malpractice (e.g. cheating, having all or part of a task performed by
another person, including frivolous or objectionable material in a task or submitting material
contrary to the ethos of the School) in Assessment tasks will be a mark of zero for that task.
This also applies to students who assist others in any way whatsoever to engage in malpractice.
With the increase in use of the internet as a source of information in the completion of
assessment tasks, students must ensure that any work they submit has been adequately
referenced. Plagiarism will be deemed as malpractice and students who plagiarise another
person’s work will receive a mark of zero for that task.

9. Malpractice Register
NESA maintains a malpractice register. The Register now applies to all HSC students and will
collect information on courses where malpractice has occurred, types of offence and the nature of
any penalties applied. BOSTES will publish annually aggregated data in a similar way to the
programs, which identify breaches of examination rules, applications for disability provisions and
illness/misadventure appeals.
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10.

Coursework and “N” Determination

10.1

The minimum requirement is that students make a genuine attempt at assessment tasks
which contribute in excess of 50% of available marks in that course.

10.2

“N” (Non-Completion) warning letters will be sent home if you do not complete a task, or
if you are not satisfactorily completing course outcomes by not attending, participating or
attempting homework. More than two of these may lead to Non-Completion of the course,
which will not be listed on your HSC Record of Achievement. This could mean that you
have failed to complete your HSC and hence you will not be eligible for an ATAR. “N”
(Non-Completion of Course Requirements) letters state what you have to do to be current
with the rest of the cohort. Discuss any issues with your teacher as soon as any issues arise.

10.3

Coursework, not just assessment tasks, need to be completed for all subjects. All work set
in a subject is part of the curriculum, regardless of whether it is assessable or not and it is
examinable in the final exam. This includes all tasks such as class work and homework set
by your teachers. Studies should not be restricted to assessment tasks only, and the
Principal may declare that you have not satisfactorily completed the course, requiring you
to repeat the course.

10.4 If the student fails to improve in application and achievement, then a warning letter will be
posted to the student’s parent/guardian, and the parents will be contacted by phone to
advise them of the letter.





Act on this immediately if you wish to complete the course.
If two such “N” letters are sent and the issues are not rectified, then a parent interview will
be organized.
Following the parent interview with the teacher and subject Coordinator, the issues leading
to the warning letters must be rectified. If the pattern of performance continues without
improvement, this could be seen as sufficient basis to consider an “N” determination.
Some of these indicators which may lead to failure and warrant a warning letter include:
-An excessive number of absences or lateness, especially if these are not explained
-A recurring pattern of absences or lateness
-Poor achievement in class tasks due to a lack of application
-Failure to submit assessment tasks, homework or class-work – Failure to submit
assessment tasks, homework or class-work on time
-Proven case of copying, cheating or plagiarism
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The following is a sample letter leading to the “N” determination.

MFIS –Preliminary/HSC Course OFFICIAL WARNING
Dear Parents/Guardians,
Re: OFFICIAL WARNING – Non-completion of Preliminary/HSC Course
I am writing to advise that your daughter/son___________________ is in danger of not meeting the
Course Completion Criteria for the Preliminary/HSC Course, _______________
The Board of Studies requires schools to issue students with official warnings in order to give them the
opportunity to redeem themselves. Please regard this letter as the ________official warning we have
issued concerning __________ (Name of Course).
A minimum of two course-specific warnings must be issued prior to a final ‘N’ determination being made
for a course.
Course Completion Criteria
The satisfactory completion of a course requires Principals to have sufficient evidence that the student
has:
a) followed the course developed or endorsed by the Board: and
b) applied themselves with diligence and sustained effort to the set tasks and experiences provided
in the course by the school; and
c) achieved some or all of the course outcomes
Where it is determined that a student has not met the Course Completion Criteria, they place themselves
at risk of receiving an ‘N’ (non-completion of course) determination. An ‘N’ determination will mean
that the course will not be listed on the student’s HSC Record of Achievement. In Year 12, students must
make a genuine attempt at assessment tasks that contribute in excess of 50% of available marks.
Completion of tasks worth exactly 50% is not sufficient; tasks worth in excess of 50% must be
completed.
To date, ______________has not satisfactorily met b and c of the Course Completion Criteria.
The table below lists those tasks, requirements or outcomes not yet completed or achieved, and / or for
which a genuine attempt has not been made. In order for _____________ to satisfy the Course
Completion Criteria, the following tasks, requirements or outcomes listed below need to be satisfactorily
completed and/or achieved.
Percentages
Revised date
Date Task
Task Name / Course
Weighting
to be
Initially Due (if Action required by student
Requirement / Course Outcome
(if
completed by
applicable)
applicable)
(if applicable)
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Please discuss this matter with ___________ and contact the school if further information or clarification
is needed.
Yours sincerely
____________________
Subject Coordinator
/ /

_________________________
Principal
/ /

……………………………………………………………………………………………..

Please detach this section and return to the school

Requirements for the Satisfactory Completion of Preliminary/HSC Course
 I have received the letter dated _________________ indicating
that_____________________________________________________________________
(student name)

is in danger of not having satisfactorily
completed________________________________________________________________
(course name)

 I am aware that this course may not appear on his / her HSC Record of Achievement.
 I am also aware that the ‘N’ determination may make him / her ineligible for the award of
the Higher School Certificate.

Parent / Guardian’s signature: ____________________________________
Date____________________
Student’s signature: ____________________________________________
Date: ___________________
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11.

Review - Right of Appeal

All assessment tasks will be covered in class where students will be given the opportunity to go
through all their answers and be clear on how marks were awarded and ensure that the recorded
mark is correct. Only after the marks are finalized will students be allowed to take their assessment
tasks home. Once the assessment tasks have been released, the marks can no longer be changed
under any circumstances. Students will not be able to bring papers back for remarking once it has
been taken home.
11.1 The Appeals Process
Once the assessment tasks are returned and before students take then home, if you would like to
appeal the mark awarded or any other aspect of the task, follow these steps below:
1. Appeal to the class/subject teacher. Discuss your concerns.
If you still disagree with the mark, or disagree with the outcome and wish to discuss
the matter with the subject Coordinator, you must provide a written statement
addressing the following:
- What is your concern?
- What was the outcome of your discussion with the subject teacher? What
explanation was given to you from the subject teacher regarding your concern?
- Why do you believe a different outcome is required from that provided by the
subject teacher?
This statement must be provided with your assessment task before proceeding to
step 2.
2. Appeal to the Head of Department. Discuss your concerns. If you still disagree with
the mark, or disagree with the outcome,
3. Appeal and discuss the matter with the Curriculum Coordinator. If you still disagree
with the mark, or disagree with the outcome,
4. A meeting will be arranged with the Deputy Principal.
No further avenue of appeal is possible.

MFIS Preliminary Assessment Booklet 2017
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Student Declaration
I, ………………………………………………….. of class…………………………
acknowledge that I have read and understood every page of the MFIS Policies and Procedures
for the Preliminary and HSC Courses.

……………………………………………………..
Signature of Student
……………………………….
Date

MFIS Preliminary Assessment Booklet 2017
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Preliminary English (Standard) Assessment Schedule 2017

TASK 2

TASK 3

TASK 4

TERM 1
Week 6

TERM 1
Week 10

TERM 2
Week 8

TERM 3
Week 6

TERM 3
Weeks 9/10

Reading Response

Half-Yearly
Examination

Listening
Comprehension

Prepared Visual
Representation
and Spoken
Reflection

Yearly
Examination

3, 10, 12A

1, 2, 4, 8,
11

1, 10, 6

5, 6, 8, 9, 13

7, 4, 10

Preliminary English

Modes

OUTCOMES
BEING
ASSESSED

TASK 5

TASK 1

ASSESSMENT WEIGHTINGS
Reading

25

10%

5%

5%

10%

Writing

30

5%

10%

5%

10%

Speaking

15

Listening

15

Viewing/
Representing

FINAL
MARK (%)

10%
15%

15
100

Syllabus
Components

15%
15

Area of StudyBelonging(Immigrant
Chronicle and
Self-selected
text)
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15

Area of
Study
Exam
(Belonging)

25

Module AA Tapestry of
Tales:
(Collection of
Short Stories by
Tim Winton)

25

20

Module BDissecting
Human
Relationships
in a Social
World
(Drama/Film:
Pygmalion
and My Fair
Lady )

Yearly Exam
Area of
Study and
Modules A,
B
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Preliminary English (Advanced) Assessment Schedule 2017

Preliminary English
Advanced
OUTCOMES

BEING

Modes

TASK 1

TASK 2

TASK 3

TASK 4

TASK 5

TERM 1
Week 6

TERM 1
Week 10

TERM 2
Week 8

TERM 3
Week 6

Term 3
Weeks
9/10

Reading
Response

Half-Yearly
Examination

Prepared
Visual
Representation and
Spoken Reflection

Listening
Comprehension

3, 10, 12A

1, 2, 4, 8,
11

5, 6, 8, 9, 12, 13

1, 6, 10

4, 7, 10

ASSESSED

Yearly
Examination

Preliminary ASSESSMENT WEIGHTINGS
Reading

25

10%

5%

5%

10%

Writing

30

5%

10%

5%

10%

Speaking

15

Listening

15

Visual
Representation

FINAL MARK
(%)

10%
15%

15
100

Syllabus
Components

15%
15
Area of
StudyBelonging(Selection of
Australian
Poems and
Self-selected
text)

MFIS Preliminary Assessment Booklet 2017

15

25

Area of
Study
ExamBelonging

Module A –
Exploring
Changing
Attitudes in
Shakespearean
Drama (Othello)
and Film (Guess
Who’s Coming
to Dinner)

25

Module BA Study of
Dystopia
(Novel:
Fahrenheit
451)
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20
Yearly
Exam
Area of
Study and
Modules
A and B

Preliminary ENGLISH (Extension 1) Assessment Schedule 2017

TASK 1

TASK 2

TASK 3

TERM 1 2017
Week 9

TERM 2 -2017
Week 6

TERM 3 -2017
Weeks 8 or 9

Critical Response

Appropriation and
Presentation

Yearly Examination

1,2,3

1,2,3

1,2,3

Preliminary English Extension 1
COMPONENTS

OUTCOMES
BEING
ASSESSED

2 hours , 5 minutes

ASSESSMENT WEIGHTINGS
Knowledge and
understanding of
complex texts and
of how and why
texts are valued
Skills in:





complex
analysis
sustained
composition

5

5

10

10

10

5

Independent
Investigation

FINAL MARK

5
50
PROPOSED
TOPIC(S)
BEING USED
TO ASSESS
THE
OUTCOMES

15

20

15

Text, Culture
and Value:
Critical
evaluations of
texts

Tutorial
Presentation and
Appropriated
Context and Values
through a short
story

Critical and
Imaginative
Responses on
Text, Culture and
Value

MFIS Preliminary Assessment Booklet 2017
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Preliminary Mathematics General Assessment Schedule 2017

Preliminary Mathematics
General

COMPONENTS

OUTCOMES
BEING
ASSESSED

TASK 1

TASK 2

TASK 3

TASK 4

TERM 1
Week 10

TERM 2
Week 10

TERM 3
Week 5

TERM 3
Week 10

Term Exam

Term Exam

Mid Term Exam

2 hours

2 hours

2 hours

MGP-1, MGP-2,
MGP-3, MGP-4
MGP-5, MGP9, MGP-10,

MGP-1, MGP-2,
MGP-3, MGP-4
MGP-5, MGP-6,
MGP-7, MGP-8,
MGP-9, MGP-10

MGP-1, MGP-2,
MGP-3, MGP-4
MGP-5, MGP-6,
MGP-7, MGP-8,
MGP-9, MGP-10

Preliminary
Exam

All
Outcomes

PRELIMINARY ASSESSMENT WEIGHTINGS
Concepts, skills
and techniques

50

10

15

10

15

Reasoning and
communication

50

10

15

10

15

FINAL MARK
(%)

100

20

30

20

30

PROPOSED
TOPIC(S)
BEING
USED TO
ASSESS
THE
OUTCOMES

AM1, AM2,
MM1, MM2,
MM3

Task 1
Topics PLUS
DS1, DS2,
DS3, PB1

Task 1 and 2
topics PLUS
FM1 and FM2

MFIS Preliminary Assessment Booklet 2017

All Topics
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Preliminary Mathematics (2 Unit Conventional) Assessment Schedule 2017

Preliminary Mathematics
(Conventional)

COMPONENTS

OUTCOMES
BEING
ASSESSED

TASK 1

TASK 2

TASK 3

TASK 4

TERM 1
Week 10

TERM 2
Week 10

TERM 3
Week 5

TERM 3
Week 10

Term Exam

Term Exam

2 hours

2 hours

ICT Task –
Functions and
Differentiation

Preliminary
Exam

P2, P3, P4,
P5

P2 – P8

P4 – P8

All
Outcomes

PRELIMINARY ASSESSMENT WEIGHTINGS
Concepts, skills
and techniques

50

10

15

10

15

Reasoning and
communication

50

10

15

10

15

FINAL MARK
(%)

100

20

30

20

30

Basic
Arithmetic
and Algebra,
Plane
Geometry,
Real
Functions

Task 1
Topics AND
Linear
Functions,
Trigonometry
and Tangent
to a Curve
and
Derivatives.

Real
Functions,
Tangents to a
Curve and
Derivatives.

PROPOSED
TOPIC(S)
BEING
USED TO
ASSESS
THE
OUTCOMES
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All Topics
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Compression model
Preliminary Mathematics (2 Unit) Assessment Schedule 2017

Preliminary Mathematics
(Compression)

COMPONENTS

OUTCOMES
BEING
ASSESSED

TASK 1
2016
TERM 4
Week 8

TASK 2

TASK 3

TASK 4

TERM 1
Week 3

TERM 1
Week 7

TERM 1
Week 10

Term Exam

Class Test
Class Test

2 hours

2 hours

Preliminary
Exam

P2, P3, P4,
P5

P2 – P5

P4 – P8

All
Outcomes

PRELIMINARY ASSESSMENT WEIGHTINGS
Concepts, skills
and techniques

50

10

15

10

15

Reasoning and
communication

50

10

15

10

15

FINAL MARK
(%)

100

20

30

20

30

PROPOSED
TOPIC(S)
BEING
USED TO
ASSESS
THE
OUTCOMES

Basic
Arithmetic
and Algebra,
Plane
Geometry,
Linear
Functions

Task 1
Topics AND
Trigonometry

Real
Functions,
Locus,
Tangents to a
Curve and
Derivatives
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All Topics
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Preliminary Mathematics Extension 1 Assessment Schedule 2017

Preliminary Mathematics
Extension 1

COMPONENTS

OUTCOMES
BEING
ASSESSED

TASK 1

TASK 2

TASK 3

TASK 4

TERM 1
Week 5

TERM 1
Week 10

TERM 2
Week 10

TERM 3
Week 10

Class Test

Term 2 Exam
2 hours

Term 3 Exam
2 hours

Preliminary
Exam
2 hours

PE2, PE3,
PE6

PE2, PE3,
PE6

PE2, PE3, PE5,
PE6

ALL
OUTCOMES

PRELIMINARY ASSESSMENT WEIGHTINGS

Concepts,
skills and
techniques

25

5

5

5

10

Reasoning and
communication

25

5

5

10

5

FINAL MARK

50

10

10

15

15

Polynomials,
Other
inequalities,
Permutations
and
Combinations

Circle
Geometry and
Further
Trigonometry

All topics

PROPOSED
TOPIC(S)
BEING USED
TO ASSESS
THE
OUTCOMES

Polynomials

MFIS Preliminary Assessment Booklet 2017
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Preliminary Senior Science Assessment Schedule 2017
TASK 1

TASK 2

TASK 3

TASK 4

Term 1
Week 4

Term 2
Week 3

Term 2
Week 10

Term 3
Week 9

Open ended

First-hand

investigation

investigation

Term 2
Examination

Preliminary
Examination

OUTCOMES ASSESSED

COMPONENTS

P11, P12, P13,
P14

P3, P4, P5,
P12, P13, P14

P1, P2, P3, P4,
P5, P6, P8, P11,
P12, P13, P14

All outcomes

TOTAL

Knowledge and Understanding of:




The history, nature & practice of science,
applications & uses of science & their
implications for society & the environment,
& current issues, research & development
in science.
The resources of the Earth, internal &
external environments, chemical changes,
organs & systems of the body & energy

5

15

20

40

Skills in:




Planning and conducting first-hand
investigations
Gathering and processing first-hand data
Gathering and processing relevant
information from secondary sources

20

10

30

10

5

5

10

30

FINAL MARK (%)

30

20

20

30

100

PROPOSED TOPIC(S) BEING USED TO
ASSESS THE OUTCOMES

Local
environment

Water for
living

Water for living,
Plants, Humans at
work

All modules

Skills in:




Communicating information and
understanding
Developing scientific thinking and problem
solving techniques
Working individually and in teams

MFIS Preliminary Assessment Booklet 2017
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Compression Preliminary Biology Assessment Schedule 2017

Preliminary Biology
(Compression)

TASK 1

TASK 2

TASK 3

TASK 4

Term 4
Week 8

Term 1
Week 2

Term 1
Week 4

Term 1
Week 7

Open-ended
Investigation

Examination

Field study

Preliminary
examination

OUTCOMES ASSESSED:

COMPONENTS

P11, P12, P13, P14

P1, P2, P3, P4, P5,
P6, P7, P8, P10,
P11, P12, P13,
P14, P15

P7, P8, P11, P12,
P13, P14, P15

All outcomes

HSC ASSESSMENT WEIGHTINGS
Knowledge and Understanding of:
 The history, nature and practice of
biology, applications and uses of biology
and their implications for society and the
environment, and current issues,
research and development in biology
 Cell ultrastructure and processes,
biological diversity, environmental
interactions, mechanisms of inheritance
and biological evolution
Skills in:
 Planning and conducting first-hand
investigations
 Gathering and processing first-hand
data
 Gathering and processing relevant
information from secondary sources
Skills in:
 Communicating information and
understanding
 Developing scientific thinking and
problem solving techniques
 Working individually and in teams

17

20

3

TOTAL

20

10

40

30

10

8

7

5

30

FINAL MARK (%)

30

25

20

25

100

PROPOSED TOPIC(S) BEING
USED TO ASSESS THE
OUTCOMES

Patterns in Nature

Patterns in Nature,
A Local Ecosystem

A Local ecosystem

All modules

MFIS Preliminary Assessment Booklet 2017
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Preliminary Biology (conventional) Assessment Schedule 2017
TASK 1

TASK 2

TASK 3

TASK 4

Term 1
Week 4

Term 2
Week 3

Term 2
Week 10

Term 3
Week 10

Field Study

Open-ended
Investigation

Examination

Preliminary
Examinatio
n

Preliminary Biology
(Conventional)
OUTCOMES ASSESSED:

COMPONENTS

P7, P8, P11, P12,
P13, P14, P15

P11, P12, P13, P14

P1, P2, P3, P4, P5,
P6, P7, P8, P10,
P11, P12, P13,
P14, P15

All
outcomes

HSC ASSESSMENT WEIGHTINGS
Knowledge and Understanding of:
 The history, nature and practice of
biology, applications and uses of biology
and their implications for society and the
environment, and current issues,
research and development in biology
 Cell ultrastructure and processes,
biological diversity, environmental
interactions, mechanisms of inheritance
and biological evolution
Skills in:
 Planning and conducting first-hand
investigations
 Gathering and processing first-hand
data
 Gathering and processing relevant
information from secondary sources
Skills in:
 Communicating information and
understanding
 Developing scientific thinking and
problem solving techniques
 Working individually and in teams

3

17

TOTAL

20

40

10

20

7

10

8

5

30

FINAL MARK (%)

20

30

25

25

100

PROPOSED TOPIC(S) BEING
USED TO ASSESS THE
OUTCOMES

A Local ecosystem

Patterns in Nature

Patterns in Nature,
A Local Ecosystem

All modules

MFIS Preliminary Assessment Booklet 2017
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2017 Preliminary Chemistry Assessment Schedule
TASK 1

TASK 2

TASK 3

TASK 4

Term 1
Week 8

Term 2
Week 10

Term 3
Week 3

Term 3
Week 10

First hand
investigation

Half yearly
exam
(2 hours)

Open-ended
investigation

Preliminary
exam
(2 hours)

OUTCOMES
ASSESSED:
P2, P11, P12,
P13, P14

OUTCOMES
ASSESSED:
All outcomes

OUTCOMES
ASSESSED:
P2, P7, P10,
P11, P12, P13,
P14, P15

OUTCOMES
ASSESSED:
All outcomes

Preliminary Chemistry

COMPONENTS

PRELIMINARY ASSESSMENT WEIGHTINGS
Knowledge and Understanding of:
 The history, nature and practice of
chemistry, applications and uses
of chemistry and their implications
for society and the environment,
and current issues, research and
development in chemistry
 Atomic structure, the periodic
table and bonding, energy,
chemical reactions, carbon
chemistry and stoichiometry
Skills in:
 Planning and conducting firsthand investigations
 Gathering and processing firsthand data
 Gathering and processing relevant
information from secondary
sources
Skills in:
 Communicating information and
understanding
 Developing scientific thinking and
problem solving techniques
 Working individually and in teams

15

10

5

TOTAL

20

40

30

20

10

5

5

10

30

FINAL MARK (%)

20

20

30

30

100

PROPOSED TOPIC(S) BEING
USED TO ASSESS THE
OUTCOMES

Module 1

Module 1 and 2

Module 3

All modules

MFIS Preliminary Assessment Booklet 2017
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2017 Preliminary Physics Assessment Schedule

Preliminary Physics

TASK 1

TASK 2
Half Yearly
Exam

TASK 3
Research
Task

TASK 4
Preliminary
Exam

Open-Ended
Investigation
Term 1
Week 9

Term 2
Week 10

Term 3
Week 1

Term 3
Week 10

OUTCOMES ASSESSED:
COMPONENTS

P2, P7,
P11, P12,
P15

P1, P2, P3, P4,
P6, P7, P8, P9,
P12, P14

P1, P3, P5,
P10, P13,
P14, P15

All outcomes

PRELIMINARY ASSESSMENT WEIGHTINGS
Knowledge and Understanding of:

The history, nature and practice of physics,
applications and uses of physics and their
implications for society and the environment,
and current issues, research and development
in physics

Kinematics and dynamics, energy, waves,
fields and matter

15

5

TOTAL

20

40

Skills in:

Planning and conducting first-hand
investigations

Gathering and processing first-hand data

Gathering and processing relevant information
from secondary sources

20

Skills in:

Communicating information and
understanding

Developing scientific thinking and problem
solving techniques

Working individually and in teams

5

5

10

10

30

25

20

25

30

100

Electrical
Energy in the
Home

The World
Communicates;
Electrical
Energy in the
Home; Moving
About

Moving About

All Modules

FINAL MARK (%)

PROPOSED TOPIC(S) BEING USED TO
ASSESS THE OUTCOMES

MFIS Preliminary Assessment Booklet 2017
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2017 Preliminary Business Studies Assessment Schedule

Preliminary

Business Studies

COMPONENTS

OUTCOMES
BEING
ASSESSED

TASK 1

TASK 2

TASK 3

TASK 4

TASK 5

TERM 1
Week 10

TERM 2
Week 6

TERM 2
Week 10

TERM 3
Week 7

TERM 3
Week 9

Research and
analysis

Student selected
case study

Term 2 exam

Business plan

Final exam

P1, P2, P6,
P7 P8

P2, P4, P5,
P6 P7, P8, P9

P2, P4, P6, P7
P8, P9, P10

P4, P8, P9

P1., P2, P3,
P4, P5, P6,
P7, P8, P9,
P10

Preliminary ASSESSMENT WEIGHTINGS
Knowledge and
understanding of
course content

40

Stimulus based
skills

20

Inquiry and
research

20

Communication of
business
information and
issues in
appropriate forms

FINAL MARK (%)

20

100

TOPIC(S) BEING USED TO
ASSESS THE OUTCOMES

5

5

10

10

5

5

5

5

5

5

5

5

10

15

15

20

30

Business
Management

Nature of
Business,
Business
Management

Nature of
Business
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10

10
20

Business
Planning

Nature of
Business,
Business
Management,
Business
Planning
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2017 Preliminary Modern History Assessment Schedule
TASK 1
Term 1
Week 8
Preliminary Modern History

Component

OUTCOMES
BEING
ASSESSED

Source analysis

P1.2, P3.2, P3.3,
P3.4, P4.1

Task 2
Term 2
Week 8
Research
and in-class
essay
P1.1, P3.1,
P3.2, P3.4,
P3.5, P4.2

TASK 3

TASK 4

Term 3
Week 1

Term 3 week 8

Research and
oral
presentation

End of year exam

P1.2, P2.1,
P3.1, P3.2,
P4.2.

P1.1, P3.2, P2.1, P3.3, P3.5, P4.2

PRELIMINARY ASSESSMENT WEIGHTINGS
Knowledge and
understanding of
content

40

Source-based
skills

20

Historical inquiry
and research

20

Communication
of historical
understanding in
appropriate forms

20

5

FINAL MARK (%)

100

15

Syllabus
Components

10
10

5
10

School based
topic: The
assassination of
John F Kennedy
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5

30
5

10

10

20

30

35

The decline
and fall of
the
Romanov
dynasty

Historical
Investigation

Content covered throughout the year
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Preliminary Legal Studies Assessment Schedule
2017

Preliminary Legal Studies

COMPONENT

OUTCOMES
BEING
ASSESSED

TASK 1

TASK 2

TASK 3

TERM 1
Week 11

TERM 2
Week 8

TERM 3
Week 5

In class
examination

Research
report

Research &
oral
presentation

P1, P2, P3,
P4, P5, P6,
P7, P8, P9,
P10

P1, P4, P5,
P6, P8, P9,
P10

P1, P2, P3,
P4, P5, P7,
P8, P9

TASK 4
TERM 3
Week 8
Preliminary
Final Exam

P1, P2, P3,
P4, P5, P6,
P7, P8, P9,
P10

ASSESSMENT WEIGHTINGS
Knowledge and
understanding
of course
content

60

Research

20

Communication

20

FINAL MARK (%)

15

10

5

10

10

5

5

10

100

20

25

25

30

TOPIC(S)
USED TO
ASSESS
OUTCOMES

The Legal
System

The
Individual
& the Law

Law in
Practice

All topics

MFIS Preliminary Assessment Booklet 2017
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Preliminary Studies of Religion 1 Unit
TASK 1

Term 1
Week 9
Preliminary Studies of Religion 1 Unit

Component

Knowledge and
understanding of content
Source-based skills

OUTCOMES
BEING
ASSESSED

Oral Presentation

P1, P2, P6,
P8, P9

Task 2

Term 2 Week
9
Research Report

P3, P4, P5, P6,
P7, P8, P9

TASK 3

Term 3
Week 9-10

End of Year Exam

P1, P2, P3, P4,
P5, P6, P8, P9

PRELIMINARY ASSESSMENT WEIGHTINGS
20
10

5
5

10

Communication of
information, ideas and
issues in appropriate forms

10

5

FINAL MARK (%)

50

15
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10
5

10

Investigation and Research

Syllabus
Components

5

Nature of
Religion

5

15

Religious
Tradition 1

20

Nature of Religion,
Religious Tradition
1 and 2
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Preliminary Studies of Religion 2 Units

TASK 1

TASK 2

TASK 3

TASK 4

Term 2
Week 9

Term 3
Week 5

Term 3 week 9-10

Essay

Half Yearly
exam

Research and
oral
presentation

End of year exam

P1, P2, P8, P9

P2, P4, P5,
P8, P9

P2, P3, P6, P7,
P8,P9

P2, P4, P5, P8, P9

Term 1
Week 9
Preliminary Studies of Religion
2 Units

Component

OUTCOMES
BEING
ASSESSED

PRELIMINARY ASSESSMENT WEIGHTINGS

Knowledge and
understanding of
content

40

Source-based
skills

20

5

10

5

10

Investigation and
Research
Communication
of information,
ideas and issues
in appropriate
forms

20

5

20

5

FINAL MARK (%)

100

20

Syllabus
Components

Nature of
Religion
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5

10

15

5
5

5

5

5

5

30

20

30

Content
covered
in term 1
and 2

Religious
Traditions

Content covered throughout
the year
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Preliminary PDHPE Schedule 2017

Preliminary PDHPE

TASK 1

TASK 2

TASK 3

TERM 1
Week 10

TERM 2
Week 9

TERM 3
Week 10

Core 1- Research
Task

Core 2- Skill
Analysis Report

Preliminary
Yearly Exam

P3-P6, P15

P7, P9, P11, P17

P1-P12, P15,
P17

OUTCOMES
BEING
ASSESSED

COMPONENT

ASSESSMENT WEIGHTINGS
Knowledge and
understanding of
course content
Skills in:

40

10

15

15

-Influencing personal and
community health
-taking action to improve
participation and
performance in physical
activity

30

10

10

10

Skills in critical
thinking, research
and analysis

30

10

5

15

100%

30%

30%

40%

Core 1

Core 2

FINAL MARK (%)

TOPIC(S) USED TO
ASSESS
OUTCOMES
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Core 1, Core 2,
Option 1 and
Option 3
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