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1.  Introduction 
 
The Board of Directors of Malek Fahd Islamic School Limited (MFISL) has 
established the Parents Advisory Committee (the Committee) to assist in its 
responsibilities for the operation of the Company under the Corporations Act 2001, 
the Public Governance, Performance and Accountability (PGPA) Act 2013 and the 
Australian Education Act 2013. 
 
This Charter outlines the objectives, authority, composition, role and responsibilities 
and reporting and administrative arrangements for the Committee. 

 
2. Objective 
 
The primary objective of this committee is to provide advice to and assist the Board 

of Directors in its oversight responsibilities relating to the operation of the School. 
 
3. Authority 
 
The Directors authorise the Committee, within the scope of its roles and 
responsibilities, to: 

 Hold meetings, plan activities and prepare advice for the Board; 

 Hold meetings of parents and other members of the School community to 
seek ideas and views on issues related to its areas of responsibility; and 

 When requested, identify suitable persons from within the school community 
to fill vacancies on the Board or its other committees. 

 
The Committee provides advice and recommendations to the Board. It has no 
executive powers. 

 
4. Composition of the Parents Advisory Committee 
 
The Committee will consist of such members as are appointed by the Board and will 
consist of not less than six (6) persons, who will be parents of children currently at 
the school, or parents of children who previously attended the school. 
 
The Committee will select a President, a Secretary and a Treasurer from among its 
numbers. 
 
The President will chair meetings of the committee and coordinate the development 
of the program of work of the committee in conjunction with the other members of the 
committee, for the endorsement of the Board. 
 
The Secretary will prepare the agenda for committee meetings, in collaboration with 
the president, and keep the minutes of the meetings. The minutes, after approval by 
the President and countersigned by the Secretary, will be provided to the Board.  
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The Treasurer will liaise with the Business Manager concerning any financial matters 
to ensure all transactions and records are handled in accordance with the School’s 
policies and procedures. 
 
Members of the Parents Advisory Committee will hold office for a term of two years 
and will be eligible for re-appointment. 

 
5. Role and Responsibilities 
 
The responsibilities of the Committee include: 

(a) Meeting and becoming involved in the life of the school; 

(b) Representing the views of the school community to the Board; 

(c) Providing support for the school in areas such as:  

• Social functions for the school community; 
• Uniform requirements; 
• Maintenance of grounds, buildings and equipment; 
• Fundraising for needs in the school; and 
• Voluntary support for educational programs upon the request of the 

Principal; 

(d) Providing considered advice to the Board in relation to any matter the Board 
requests; and 

(e) Upon request from the Nominations Committee, recommending individuals to 
be considered for membership of the Board or its committees. 

When requesting the Parents Advisory Committee to submit nominations for 
the Board or its other committees, the Nominations Committee will specify the 
general criteria for Board or committee membership that must be met by any 
nominee (such as independence), and any specific criteria that it is seeking for 
a vacancy (such as particular skills or expertise). 

 

6. Conflicts of Interest 

A conflict of interest is any material personal interest in a matter relating to the affairs 
of the School.  

Members of the Parents Advisory Committee will generally be persons who do not 
have any conflicts of interest, or perceived conflicts of interest, of a financial nature, 
or stand to receive any other tangible benefit from the school.  

Should any financial or non-financial conflict of interest arise the committee member 
must draw it to the attention of the committee. It must be documented, and the 
committee member must abstain from any discussion or decision relating to the 
matter. For committee members who currently have children at the school these 
details must be recorded. This circumstance alone will not generally exclude the 
member from discussions or decisions concerning an issue that may impact on their 
child or children. 



 
 
 
 

Malek Fahd Islamic School 
 

 

6 | P a g e  
 

Malek Fahd Islamic School (MFIS) – MFIS - 28 – Parents Advisory Committee Charter V6.0 – 
February 2020 

 

7. Reporting 
 
The Parents Advisory Committee will report to the Board by; 

 Providing a report to each meeting of the Board; 

 Preparing an annual report for the Board summarizing the; 

 Activities the Committee; 

 Number of meetings held during the year and the attendance 
of each member; and 

 Committee’s annual assessment of its performance; and 

 Reporting to the Board, at any time, on any matter it deems of sufficient 
importance to do so, or on which the Board seeks its advice. 

 
8. Administration 
 
The Committee will hold such meetings as the President shall decide to fulfil the 
Committee’s duties but will meet at least four times annually. 
 
The Secretary of the Committee, in conjunction with the President, shall be 
responsible for circulating the meeting agenda and associated documentation, to 
Committee members five working days prior to each meeting. 
 
The quorum necessary for the transaction of the business of the Parents Advisory 
Committee is three. 
 
Committee members, and other attendees, must declare conflicts of interest at the 
start of each meeting. Details of any conflicts of interest will be appropriately 
minuted. Where members have a real or perceived conflict of interest, they will be 
excused from Committee deliberations on the issue where the conflict of interest 
arises. 

 
9. Assessment Arrangements 
 
The President of the Committee, in consultation with the Chair of the Board, will 
initiate a review of the Committee annually. 
 
The review will consider any changes to the Committee’s functions and processes 
that may be warranted, including those specified in this Charter. Any changes will be 
submitted to the Board for its endorsement. 

 

10. Review 

This Policy must be reviewed annually, and the reviewed document submitted to the 
Board for approval by the last Board meeting in a calendar year. 

 
 


